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The purpose of this evaluation is to ensure that you have the required Language, Literacy and Numeracy 

LLN Skills to successfully complete your course. Please take the time to consider your answers carefully and 

check your work for accuracy and thoroughness before submitting. 

 

Candidates information 

Full Name   

Email/Phone  

Date of assessment  

 

Part 1 – Self Assessment 

Please tick the box that best describes your understanding 

Speaking and Listening 

☐ Sometimes I require assistance or struggle to understand what is being said  

☐ Normally I have no problems speaking or listening  

☐ I can speak and understand very well 

Reading  

☐ Sometimes I struggle to read or need help with reading  

☐ Normally I have no problems reading  

☐ I can read very well 

Writing 

☐ Sometimes I struggle to write or need help with writing  

☐ Normally I have no problems writing  

☐ I can write very well 

Maths 

☐ Sometimes I struggle with math or need help to complete problems  

☐ Normally I have no problems with math 

☐ I understand math very well 

Computers 

☐ Sometimes I struggle to use a computer or need help using a computer 

☐ Normally I have no problems using computers 

☐ I can use a computer very well 
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Part 2 - Scenario 

Please read the paragraph and answer the questions that follow.  

Evelyn completed school at the age of seventeen and decided that she wanted a job that gave her multiple 

opportunities in several countries. 

Evelyn is now 19 years of age and is considering a career in the Business industry as an Administration 

manager.  

Evelyn loves to cook for her friends and family and is known for being very friendly. She is looking at upskilling 

her training and gaining obtaining a Business administration qualification. She wants to attend a one year 

course to become qualified  

 

How old is Evelyn now?  

 

How old was Evelyn when she finished school? 

 

What does Evelyn like to do for her friends and family? 

 

What is the duration of the course that Evelyn wants to attend? 

 

 

Part 3 – Employee Timesheet  

Please read the timesheet below and answer the questions that follow 

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Start Time 7:30am 7:30am 8:00am 9:00am  8:30am  

Finish Time  1:30pm 2:30pm 4:15pm 3:45pm  12:00pm  

Total Hours 6 hours       
 

In the row total hours, work out the total hours Billy worked each day. Assume that Billy did not take any 

breaks. For example, Billy worked 6 hours on Monday. 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

       
 

On which day did Billy work the most hours? 

 

Billy gets paid $25.60 per hour. How much did Billy earn on Monday  
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Part 4 – Fuel Prices  

The below table shows the average price of petrol for a 12 month period. Read the information then 

answer the questions that follow 

 

 

 

Additional Support Required  ☐ Yes  ☐ No 

Language Skills Appropriate  ☐ Yes ☐ No  

Trainer/Assessor Name  

Trainer/Assessor Signature  

Date  

Learners Signature  

Date   

 

Month Average 
price/liter 

 In which two months was the petrol price the same? 

January $1.14  

February $1.15 In which month was the petrol price the highest? 

March $1.13  

April $1.18 If you bought 12 liters of petrol in May, how much would it cost? 

May $1.20  

June $1.23  

July $1.26  

August $1.24  

September $1.23  

October  $1.27  

November  $1.30  

December  $1.32  


